Mrs. Kinzenbaw’s Classroom Procedures and Expectations
	What
	How

	Character


	· Grissom Grizzlies are safe, responsible, and respectful

· Good character is a choice that you make all the time, not just when someone is watching you
· As a class, we keep track of our character with class points

· We rate ourselves 1-5 every day (5 being the best) and accumulate points to reach a goal of our choice!
· As individuals, we keep track of our character choices through the behavior clipboard

· If you have more than three reminders for behavior in a day, a yellow card will be sent home to parents 

· Good character and positive behavior choices will help you to earn Pickle or Ketchup on Friday afternoons


	Pickle or Ketchup
	· Pickle - pick something of your choice to do
· Ketchup – “Catch up” on missing work or reflect on behavior choices


	Brain Breaks
	· Our brains will be busy all day long

· To keep our brains in the best shape for learning we will take fun breaks when needed



	Morning Procedure
	· Unpack your backpack with EVERYTHING you will need for the day in our classroom and leave your backpack/coat in your locker 
· Greet Mrs. Kinzenbaw and classmates
· Specials begin at 8:15!

· You need to complete the morning routine before you go to specials – get started right away
· Follow the morning routine:
1) Make lunch choice with magnet
         2) Turn in homework 
         3) Sharpen pencils and fill water bottles

4) Complete necessary classroom jobs

5) Take care of your needs (turn in notes, lunch money, go to the library, bathroom, etc) 

6) Go to specials by 8:15


	Planners
	· Planners are a tool to help you be responsible

· Fill out daily 
· Take home every night and return to school the next day



	Homework
	· Expect the following homework:

· Math on a daily basis (Study Link, Math Boxes, basic facts, etc)

· Reading on a daily basis (Read 30 minutes)

· Word Work once a week 

· Writing, Science, and Social Studies occasionally

· Turn in homework to your pocket, or follow other directions given
· It is your responsibility to inform Mrs. Kinzenbaw if your work isn’t done first thing in the morning 
· If homework is not done – fill out Homework Alert form
· Homework Alerts must be signed by you, Mrs. Kinzenbaw and a parent/guardian and be returned the following morning 
· If you do not get your homework alert signed, you may have to call home
· Missing homework should be completed ASAP 
· Any incomplete or missing work will be made up on Friday during Pickle and Ketchup
· If your work is late due to a legitimate personal reason, have your parent write a note and you can have extra time to complete your work 


	Tardy
	· Check in at the office
· Enter the classroom quietly and catch up (specials or class)


	Absent
	· When you are absent, it is your responsibility to get caught up

· Look through absent folder left on desk and read about missed work 

· Ask people at your table for help/clarification first, then Mrs. Kinzenbaw if needed
· Complete and return all work in absent folder to the work drawer ASAP


	Entering/Exiting the Classroom
	· Enter quietly and go directly to your seat and read to self/wait for directions
· Before we exit, the room must be clean
· Exit quietly – last person turns off lights 


	Lining Up
	· You will be called to line up various ways (birthdays, quiet groups, colors, etc.) – listen and follow directions
· Quiet straight line, facing forward, hands at sides (keep hands and feet to yourself)


	Walking in the Hallway
	· Quiet straight line, facing forward, hands at sides (keep hands and feet to yourself)
· Walk on the right side of the hallway
· No touching walls/projects on walls, jumping to touch doorways or projects hanging from the ceiling
· Stop at all stopping points
· Give right of way to all adults, smaller groups of people, younger classes


	Getting a Kleenex
1
	· Use class sign language (1 finger) to ask permission to get Kleenex
· Sneeze/cough into elbow – not hand!
· Throw away used Kleenex
· Wash with soap and water/clean with hand sanitizer when done
· If box is empty, replace


	Going to the Bathroom Alone
2
	· Emergencies only!
· Go during independent work time only
· Use Class Sign Language to ask permission – 2 fingers
· One student at a time
· No talking in hallway or bathroom – remember to wash your hands!


	Going to the Bathroom as a Class
	· Quiet talking in hallway and bathroom – remember to wash your hands!
· Get in and out as efficiently as possible
· Return quietly to the classroom and read to self/wait for directions


	Getting a Drink of Water
3
	· You are encouraged to bring a water bottle for yourself to keep in class each day 
· You may fill water bottle/get a drink when the class is given permission (usually before/after specials, class bathroom break)
· Use all available drinking fountains and class sink
· Reasons for leaving to get a drink during class: hiccups, headache, sore throat (ask Mrs. Kinzenbaw using Class Sign Language – 3 fingers

	Asking Questions During Work Time
	· Simple question – ask someone at your table
· Complex question – raise your hand and wait for Mrs. Kinzenbaw to come to you
· Read quietly or work on other unfinished work while you wait 
· During Reading/Writing Conferences, Literature Discussion Group – bring a note to Mrs. Kinzenbaw, don’t interrupt


	Asking Questions During Group Time
	· Raise hand and wait to be called on
· Do not raise hand while someone else is speaking (you are thinking about what you want to say, not listening to the person who is speaking)


	Getting Supplies
	· You may get up to get needed supplies during work time (not when Mrs. Kinzenbaw is speaking)
· Be respectful of all classroom supplies and return them in the good condition you found them
· Classroom supplies vs. personal supplies – only use those supplies that belong to you or the classroom


	Sharpening Pencils
	· Keep at least 2 pencils sharpened at all times
· Sharpen only during morning routine
· Empty pencil sharpener if full
· Sharp/Dull pencil swap
· No personal sharpeners – messy!


	When Finished
	· Follow directions given by Mrs. Kinzenbaw to either turn work in, keep out, or put away
· Work on unfinished work – first priority
· Read or write
· Help others (if given permission by Mrs. Kinzenbaw)


	Interruptions
	· Keep working quietly so Mrs. Kinzenbaw can answer phone, or speak to visitor
· Stop working and give full attention to any announcements


	Emergencies & Drills
	· Be calm, careful, and serious
· Follow directions for the particular emergency (fire, tornado, intruder)  
· Wait without talking for further directions


	Portfolio
	· All tests, writing pieces, and other work of your choice goes into your folder 
· At the end of each quarter, work is placed into your portfolio binder
· Portfolios are shared at conferences and go home at the end of the year


	End of the Day Procedure
	· Mrs. Kinzenbaw dismisses, not the bell
· Fill out planner
· Gather all materials to go home
· Place chair on table, and stand behind your table
· Clean your area and the room 
· Complete any end of day jobs
· End of Day Reflections
· Say goodbye/high-five
· Gather backpacks and coats from locker


Please take these procedures home to share with your families.  Then, fill out and return the portion below on Friday, August 15th.  Please keep the procedures for your reference.  

Thank you!

Mrs. Kinzenbaw (
---------------------------------------------------------------------------------------------------------------------------

I understand and will follow Mrs. Kinzenbaw’s Classroom Procedures.

Student Signature: _________________________________ Date: _____________

I have read and understand Mrs. Kinzenbaw’s Classroom Procedures.

Parent/Guardian Signature: _________________________ Date: _____________

